Work effectively.
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[image: image3.wmf]Work Effectively.
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[image: image4.wmf]Work Effectively.
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[image: image5.wmf]Work Effectively.
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[image: image6.wmf]Importance of Working Effectively
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[image: image7.wmf]RHIT Development of Working Effectively
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[image: image8.wmf]Work effectively as a team member as well as an individual.
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[image: image9.wmf]Manage the utilization of resources.
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[image: image10.wmf]Focus on an objective and move toward it, recognizing the "Law of 

Diminishing Returns."
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[image: image11.wmf]Formulate a process for work that includes establishing priorities, 

using the right tool for the right job, dividing large problems into 

smaller ones, and learning during the process from failures as well as 

successes.
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[image: image12.wmf]Cultivate interpersonal skills including risk taking, offering helpful 

criticism, objectivity, active listening, giving the benefit of the doubt, 

supporting and recognizing the interests and achievements of others.
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[image: image13.wmf]Cultivate personal skills including time management, stress 

management, and sound judgment.
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